
 
 

Job Description 
 

Post Title:  Child Care Officer (Day) 
Salary Scale:   CLPT15 – CLPT22 
Responsible to:  Headteacher, Head of Care 
Responsible for:       Care Assistants 

 
Aims and Purpose of the Job 

 
To ensure that the needs and welfare of the children in your care are met and are of paramount 
importance. 
 
Overall Responsibilities 
 

1. To maintain high standards of Child Care Practice. 
 

2. To maintain consistency of Child Care Practice. 
 

3. To keep abreast of current legalisation particularly with regard to children in residential care. 
 

4. To comply with equal opportunity, anti-discrimination and anti-oppressive policies and 
practice. 

 
5. To adhere to the School’s accepted Child Protection Policy. 

 
6. To adhere to the School’s accepted Policy regarding discipline. 

 
7. To work as a team member. 

 
Specific Responsibilities 
 

1. To be responsible for promoting and safeguarding the welfare of children and young people 
within the school. 

2. To be responsible for the emotional, social and intellectual needs of the pupils in your care 

3. To maintain the 24-hour curriculum by working closely with class teachers on targets as 
identified on pupils’ Individual Education Plan. 

4. To be a keyworker. 

5. To maintain home/school links including family visits where necessary. 

6. To maintain records of performance, behaviour and needs of pupils within the boarding setting.  

7. To have responsibility for the induction and mentor new members of the care team as 
appropriate. 

8. To have oversight of the supervision of Care Assistants. 



9. To use behaviour management strategies in line with the school’s policies and procedures, 
which contribute to a purposeful learning environment for pupils appropriate to their age and 
special needs. 

 
10. To follow behaviour plans for pupils to support learning in the most effective way. 

11. To recognise that some pupils have communication difficulties and to act sensitively to their 
differing needs using alternative communication strategies as required. 

12. To support the pupils in their development of personal care needs which may include social, 
health, hygiene and welfare matters. This could include the changing of incontinence pads / 
soiled clothing and agreed manual handling procedures.   

 
13.  Maintain good relationships with colleagues and work together as a team. 

14.  Regularly review own practice, set personal targets and take responsibility for own personal 
development. 

15.  To promote the inclusion of all pupils, ensuring they have equal opportunities to learn and 
develop, particularly helping to overcome barriers to learning including communication, 
emotional and behavioural difficulties. 

16. Administer medication subject to agreement and in line with school policy and procedures. 

17. To be able to adopt a flexible approach to meet the varied needs of the pupils in Blossom House 
and participate in any physical activities as appropriate. 

18. To provide objective and accurate feedback and reports on pupil progress and achievements 
to the class teacher and to parents, carers and other professionals as necessary. 

 
19. To maintain residential Fire Check List. 

20. To undertake an annual appraisal and regular supervisions 

21. To undertake monitoring and assessment of pupil progress, working closely with other 
professionals and following their designed programme for individual pupils i.e. occupational 
health, speech therapists and physiotherapists. 

22. To provide feedback to pupils in relation to their progress and achievement. 
 

23. To encourage pupils to spend their money wisely and keep within their budget. 
 

24. To encourage the pupils to participate in appropriate educational and recreational after school 
activities. 

 
25. To promote a caring, stimulating, happy and homely environment. 

 
26. To promote independence training for all pupils. 

 
27. To ensure that all pupils are treated as individuals and their needs are met. 

 
28. To be responsible for the health and medical needs of the residential young people 

 
29. To attend meetings as required. 

 
30. Any other duties commensurate with the nature of the job and its level of responsibility which 

may be allocated. 
 

31.  Sleep-in duties are not expected as part of the role but can be available. 
 

32. Mentoring Care Assistants. 



 
 


